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                                                                      CHAPTER  I
PURCHASE DATA SHEET
I.a. CONTRACTING AUTHORITY
	Designation: AGENŢIA NAŢIONALĂ DE CADASTRU ŞI PUBLICITATE IMOBILIARĂ

	Address: Splaiul Independenţei, nr.202 A, sectorul 6

	Locality:  Bucharest

	Postal Code: 060022
	Country: Romania

	Contact Department:  Public Procurement Department
Contact person: Daniela PĂLĂNGEAN – Director Public Procurement Department
	Telphone: 021/315.25.20

	E-mail: dap@ancpi.ro

	Fax:    021/ 315.25.20

	email: www.ancpi.ro 
Address of the Contracting Authority: Splaiul Independenţei, nr. 202 A, sectorul 6, Bucureşti.


I. b.  MAIN ACTIVITY OR ACTIVITIES OF THE CONTRACTING AUTHORITY 
	□ National Agency
	□ cadastre and Land Registration


	Aditional information and / or clarifications  can be obtained as follows:

	· Any communication, application, information, notification or other similar request should be sent in writing. 

	· Request for clarifications related to the Bidding Documents: Sample Form no. 1, in Chapter IV to be sent by fax, e-mail or regular mail; 
· Answers to requests shall be published on SEAP (Public Procurements Electronic System  – www.e-licitatie.ro), attached to the notice of participation.
Note:
1) Any concerned economic entity is entitled to ask for clarifications regarding the Bidding Documents. The Contracting Authority is pledged to reply clearly, completely and without any ambiguities, as quickly as possible, to any such clarification request within a period which shall not exceed, as a rule, 3 (three) working days after having received the request from the said economic entity.  
2) The contracting authority is pledged to send the replies – accompanied by the pertaining questions – to all economic entities who have obtained under the Government’s Emergency Ordnance no. 34/2006, the Bidding Documents, taking proper steps not to reveal the identity of the entity having requested the said clarifications.  
3) Without prejudice to the provisions set forth at point 1) above, the contracting authority is pledged to send the reply to any clarification request at least 6 (six) days before the bid submission deadline.
4) Should the economic entity fail to send the clarification request in due time, so that for the contracting authority it is impossible to meet the deadline as provided for at item 3) above, then this latter is however pledged to reply to such clarification request if the time necessary to draw up and send the reply enables the reception of the same by the economic entities before the bid submission deadline. 

	Date/ Limit Time for receiving the Requests for Clarifications to the Bidding Documents: August  02, 2010, 16.00 hours.

Address: 202A Splaiul Independenţei, sector 6, Bucharest 

Deadline for transmitting answers  to clarifications requests  :  August 05, 2010

	For communications purposes during the bids assessment period:

· The evaluation commission will send the clarification requests, on the submitted bids, Sample Form no. 2 Section IV, by fax, electronic mail or ordinary mail, with a confirmation receipt. 
· For the replies, subject to the commission’s requests, the economic entities shall submit the documents and clarifications at the contracting authority’s registration desk (usually for the documents required in original format) or by ordinary mail/fax, within the requested deadline. 

	I.c. THE INSTITUTION IN CHARGE FOR SETTLING CLAIMS: 

	· Name: National Council for Claims’ Settlement 
· Address:6,  Str. Stavropoleos, sect. 3, Bucharest, Romania
· Locality/Country: Bucharesti/ Romania

· Telephone: 021/310.46.41, Fax: 021/310.46.42

	I.d. FINANCING SOURCE: Co-financing ANCPI – EEA Finnancial Mechanism 


II. CONTRACT OBJECT
	II.1.1) CONTRACT TYPE: DELIVERY OF SERVICES 

	II.1.2) Contract designation and delivery place:

· Consultancy services 
· The services shall be delivered at the contracting authority’s premises, 1A Expoziţiei Boulevard sector 1, Bucharest and at the economic entity’s premises. 
                                    CPV Code –  79411100-9  

	II.1.3) The Procedure shall be concluded by: Public Acquisition Contract 

	II.1.4)  Duration of the public acquisition contract:   from the date both parties have signed, until March 31st 2011. 

	II.1.5) Information regarding the framework agreement: Not applicable  

	II.1.6)  Splitting on lots:                    YESX                                      NO □

LOT I – Consultancy services in view of consolidating ANCPI capacity to producing geographical information for both internal use and for accomplishing the requirements for the INSPIRE Directive issued by the EU, by setting up the NATIONAL MAPPING AUTHORITY.
LOT II – Consultancy services aiming to improve ANCPI capacity of carrying studies and research activities, mainly in the field of basic geodesy, by setting up the ANCPI STUDY CENTER. 
LOT III – Increasing the capacity held by ANCPI to continuously training its staff, by setting up the ANCPI TRAINING CENTER.  

	  II.1.7) Alternative bids are accepted                                                 YES  □                          NO x 

a) One economic agent/association of economic entities is not allowed to submit several bids referring to the same bidding procedure.
b) An economic entity is not entitled to take part to one awarding procedure as a bidder and as an associate bidder, or as another bidder’s subcontractor.


II.2) QUANTITY OR SCOPE OF THE CONTRACT 
	II.2.1) Consultancy services according to the requirements of the Tehnical Specifications

	II.2.2) Alternatives  (if any):                                   YES □                             NO x 

Description of alternatives, if any:  Not the case.


III. SPECIAL CONDITIONS TO THE CONTRACT 
	III.1 Other specific conditions regarding the contract (as the case may be)

III.1.1) Reserved contract 

(if YES, provide short description) 
III.1.2) Others
(if YES, describe) 
	     YES   □                       NO x

     YES   □                       NO x


IV. PROCEDURE
	IV.1)  Chosen procedure: Open tender

	IV.2)  Final stage of electronic tender                                YES  □                                 NO  X 

	IV.3) Basic principles in awarding the public acquisition contract :

· Non-discrimination;

· Equal treatment;

· Mutual acknowledgement;

· Transparency;

· Proportionality;

· Efficiency in using public funds 
· Assuming responsibilities 

	IV.4) Applicable legislation  

· O.U.G. no 34/2006 on awarding public acquisition contracts, public works concession contracts and service delivery concession contracts with subsequent modifications and completions;  
· H.G. no. 925/2006 for approving the applicable norms in awarding public acquisition contracts as per the OUG 34/2006 on awarding public acquisition contracts, public works concession contracts and service delivery concession contracts, with subsequent modifications and completions;
· O.U.G. no. 34/2009  regarding budget rectification for year 2009 and regulation of financial and fiscal measures;

· HG  no. 782/2006 for the approval of Regulations for organization and functioning of the National Council for Claims’ Settling ;

· Order no.1235/2003 for the approval of Methodological Norms regarding the enforcement of provisions set up by O.U.G. no. 146/2002 regarding the creation and using of resources through the State’s Treasury.


V. ELIGIBILITY AND SELECTION CRITERIA 
	V.1) BIDDER PERSONAL DATA 
	Mandatory requirements:

	a. Declaration regarding eligibility  

Requested   X          Not requested  □
	Filling Sample Form no. 3, Chapter IV (original/authorized translation)

	b. Declaration on own responsibility regarding the non-fulfillment of the conditions set by OUG no.34/ 2006, art. 181 
           Requested   X          Not requested  □

	Filling Sample Form no. 4, Chapter IV (original/ authorized translation)

	c. Ascertaining certificates proving the payment in terms of obligations, taxes, charges and contributions to social insurances owed to the local or state budget 

Requested   X          Not-requested  □
	The economic entity is pledged to submit ascertaining certificates proving the payment in terms of outstanding obligations, taxes, charges to the state, including local ones, and contributions to social insurances, owed to the local or state budget, and of contributions to state social insurances, unemployment and health insurances issued by competent bodies should such documents be issued in the country of origin or in the country of settlement   . The documents should be valid at the date of the bid opening (copy, stating a “corresponding to the original” note / authorized translation)  

	d. Labour Safety Statement
Requested   X          Not requested  □
	Filling in Sample form no.10 Chapter IV (original/ authenticated translation).



	V.2) CAPACITY TO EXERCISE THE RELEVANT PROFESSIONAL ACTIVITY (REGISTRATION) 
	Mandatory requirements :

	a. Romanian legal persons

	Ascertainment certificate to be issued by the Trade Registry Office (original or authenticated copy)

	b. Foreign legal / natural persons 
	Documents in proof for a form of registration / certification or professional membership (authenticated translation) 

	V.3) ECONOMIC – FINANCIAL CONDITION 
	Mandatory requirements :

	a. General information 

Required X                          Not required □


	Filling in   Sample Form no. 5  in Chapter IV (original)
Minimum requirement: Average annual turnover for the past 3 (three) years (2007, 2008, 2009) shall be at least:  
Lot I:  RON 5.000.000;
Lot II: RON  2.000.000;

Lot III: RON 2.000.000.
Note: the average annual turnover for the last 3 (three) years (2007, 2008, 2009) shall be expressed in RON and EUR at an average RON/EUR exchange rate, as notified by the BNR for the respective year, according to the table below:  
Year
EUR

2007
3,3373 RON
2008
3,6827 RON
2009
4,2373 RON


	b. Letter of comfort
Requested  X                          Not requested □
	For Lots I-III:
Bank statement delivered by a bank in Romania or, as applicable, by a bank located abroad, preferably having a corresponding bank in Romania regarding the financial status of the economic entity at the date 31.03.2010 (original/authorized translation)

	c. Balance Sheets for the last 3 fiscal years (2007-2009)
Requested X                         Not requested □

	For Lots I-III:

The Balance Sheet for years 2007, 2008 and 2009 shall be endorsed, registered and ascertained by competent bodies (signed and stamped copy, bearing “conformable to the original” note on each page, or authorized translation, if the situation requires)  


	V.4) TECHNICAL CAPACITY 
	Mandatory requirements:

	a. Similar experience – Declaration on the list of main delivered services 
Requested X                          Not requested □


	For Lots  I-III:

Filling in  Sample Form no. 6 + Integrated Annex in Chapter IV (original/authenticated  translation)
For Lot I:

Minimum requirement – Carrying out (commencement and conclusion) during the past 3 years of a similar1 contract, having a value of minimum 2.500.000 RON/without VAT, or equivalent in euros and the beneficiary of the contract being an entity acting at a national/zonal/local area2.
For  Lot II:

Minimum requirement – Carrying out (commencement and conclusion) during the past 3 years of a similar1 contract, having a value of minimum 1.000.000 RON/without VAT, or equivalent in euros and the beneficiary of the contract being an entity acting at a national/zonal/local area2. 

For  Lot III:

Minimum requirement – Carrying out (commencement and conclusion) during the past 3 years of a similar1 contract, having a value of minimum 1.000.000 RON/without VAT, or equivalent in euros and the beneficiary of the contract being an entity acting at a national/zonal/local area2. 

Note:

1Simiar contract – contract having as subject the delivery of consultancy services relevant to the lot the bid is submitted for   
2 The requested data shall be confirm, following the evaluation commission’s request, by submitting  the respective similar contract (copy, bearing “conformable to the original”/ authenticated  translation)


	b. Recommendations from other beneficiaries  
Requested  X                   Not requested □
	For Lots I-III: 

At least one recommendation/ascertaining document is required from the beneficiary of the similar contract fulfilling the minimum requirement stated at section V.4, a) (original/authenticated copy/authorized translation, where the situation requires) 
Note: The commission holds the right to check with the beneficiary institutions the information provided by the economic agent. 

	c. Information regarding specialized technical personnel and quality assurance 
Requested X                          Not requested □
	Submitted Sample Form 7a, Chapter IV, in the present documentation, filled in and signed by the bidders, accompanied by the Key experts’ CVs, filled in according to Sample Form 7 b, Chapter IV (original /authenticated translation)

Bidders are invited to present additional experts (non-key) and team members justifying the capabilites of the bidder to undertake the outlined activities and to achieve the specified results within the set time frame.

Note: One person can be proposed for more than one activity if the person fullfills the specified requirements and it is justified that the person can complete the work within the set time frame.
MINIMUM REQUIREMENTS FOR LOT I:  

The CVs of project team key experts will be presented, as follows (original): 

A. Project Manager (1 person) who will ensure appropriate planning and execution of the services related to Lot I from its start up until its completion, with the following minimum professional skills:

· Postgraduate academic or the equivalent in the field of geodesy, cartography, surveying or other corresponding subjects relevant to the project

· Documented knowledge about NSDI, Inspire, GIS and development of related databases and services

· Documented experiences from  project management of a total duration of minimum 5 years    

B. Expert to have the lead role in developing the ANCPI business plan (1 person)  with the following minimum professional skills:

· Postgraduate academic or the equivalent in the field of geodesy, cartography, surveying or other corresponding subjects relevant to the activity

· Documented knowledge about NSDIs, Inspire, GIS, production of geographic and geodetic products and modern web services, and of the overall operation of a national cadastre and mapping authority

· Documented experiences from  preparation of overall business plans for private or public enterprises    

C. Expert  to develop the workflows and procedures of digital mapping (1 person) with the following skills 
· Postgraduate academic or the equivalent in the field of GIS, cartography, surveying or other corresponding subjects relevant to the project

· Documented knowledge about GIS, procedures for collection, storage, maintenace and distribution of geographic information 

· Minimum 2 years of documented experiences from  being involved in preparation of solutions from utility mapping and from establishment and operation of related information  resources

· Experience in international standards for mapping is considered an advantage   

D. Expert  to have the lead role in developing the strategy and plan for collection, storage and distribution of utility data (1 person) with the following minimum skills 
· Postgraduate academic or the equivalent in the field of GIS, cartography, surveying or other corresponding subjects relevant to the activity

· Documented knowledge about GIS, and routines and procedures for collection, storage, maintenace and distribution of geographic information 

· Minimum 2 years of documented experiences from  being involved in preparation of solutions from utility mapping and from establishment and operation of related information  resources   

E. Expert to have the lead role in the planning and definition of a database of geographic names (1 person), with the following minimum skills:

· Postgraduate academic or the equivalent in the field of IT 

· Documented knowledge about the development and establishment of databases with textual and graphical information linked, and with a web interface facilitating its integration into a NSDI 

· Minimum 2 years of documented experiences from  being actively involved in preparation of IT solutions for collection, storage, maintenace and distribution of electronic data about geographic names, including documented skills in data modelling using UML and from preparation of technical specifications needed for database development

· Documented knowledge about international standards relevant to the development of a database of geographic names 

F. Expert to have the lead role in the  planning and specification of an address  database (1 person) with the following minimum skills:

· Postgraduate academic or the equivalent in the field of IT 

· Documented knowledge about the development and establishment of databases with addres data in textual and graphical form linked, and with a web interface facilitating its integration into the NSDI 

· Minimum 2 years of documented experiences from  being actively involved in preparation of IT solutions for collection, storage, maintenace and distribution of electronic data about adresses, including documented skills in data modelling using UML and from preparation of technical specifications need for database development

· Documented knowledge about international standards relevant to the development of a central database of addresses 

G. Expert to have the lead role in the studying and preparation of proposals for improvements to the Geoportal and for preparation of metadata (1 person)  with the following minimum skills:

· Postgraduate academic or the equivalent in the field of IT 

· Minimum 1 year of documented knowledge about the development and establishment of web portals with geographic  information and in compliance with the INSPIRE guidelines  

· Documented knowledge about the development and establishment of software  solutoins for preparation of metada in compliance with the Inspire guidelines  

H. Expert to have the lead role in the preparation of the strategy and plan for quality assurance and quality control of geographic and geodetic data (1 person) with the following minimum skills:
· Postgraduate academic or the equivalent in the field of geodesy and mapping

· Documented knowledge about the methodologies and tools for quality control of geographic and geodetic data, including about relevant international standards and best practises in other countries.    

MINIMUM REQUIREMENTS FOR LOT II: 

CVs of team project key experts will be presented as follows (original):
A. Project Manager (1 person) to ensure appropriate planning and execution of the services related to Lot II from its start up until its completion, with the following minimum professional skills:

· Postgraduate academic or the equivalent in the field of geodesy, cartography, surveying or other corresponding subjects relevant to the lot

· Documented knowledge about international standards and best practises relevant to the lot

· Documented experiences from  project management of a total duration of minimum 5 years    

B. Expert to have the lead role in studying, identifying and proposing relevant improvements to the geodetic reference system in Romania (1 person) with the following minimum professional skills:

· Postgraduate academic or the equivalent in the field of higher geodesy

· Documented knowledge about the contemporary developments and standardisation of geodetic reference networks in Europe 

· Minimum 1 year of documented experiences  from being actively involved in renewing the geodetic reference network of one or more countries

C. Expert to prepare a plan for the establishment of an appropriate Digital Terrain Model (DTM) for Romania (1 person) with the following minimum professional skills
· Postgraduate academic or the equivalent in the field of geodesy or mapping

· Documented knowledge about the  best methodologies, tools and standards for efficient and cost-effective preparation of DTMs, including knowledge about best practises internationally  

· Minimum 1 year over the last 3 years of documented experiences from being actively involved in preparing specifications for production of DTMs or from the production of DTMs in one or more countries 

D. Expert to prepare a business plan for provission of services to users of the Continously Operating Reference System in Romania (ROMPOS) (1 person) with the following minimum professional skills:
· Postgraduate academic or the equivalent in the field of geodesy or mapping

· Documented knowledge about the operation of CORSs and related provission of positioning services to users including knowledge about best practises internationally  

· Documented experiences from being actively involved in preparing a business plan for provission of positioning services based on CORS to users, not limited to the surveying and mapping profession  

E. Expert to prepare a study regarding developments in EU which could affect the land registration services in Romania (1 person) with the following minimum professional skills:
· Postgraduate academic in law or any other specialization relevant for land registration activity

· Documented knowledge about developments in EU regarding policies and research activities and other markets with respect to the mortgage or other aspects of real estate markets which could affect land registration services  

· Documented experiences in the field of land registration services – of a total duration of minimum 3 years 

F. Expert to prepare a plan for enhancing the capacity of ANCPI to undertake professional studies and research on a continuous basis (1 person):

· Postgraduate academic or the equivalent in the field of geodesy, cartography  or mapping or IT&C

· Documented knowledge about recent and on-going research in the field of geodesy, cartography and mapping, in other countries and internationally, including knowledge about relevant EU funded research programs  

· Documented experiences from being actively involved in leading or undertaking research in the field of geodesy, cartography and mapping. 

MINIMUM REQUIREMENTS FOR LOT III:

CVs of project team key experts will be presented as follows (original):

A. Project Manager (1 person) to ensure appropriate planning and execution of the services related to Lot III from its start up until its completion, with the following minimum professional skills:

· Postgraduate academic or the equivalent in the field of geodesy, cartography, surveying or other corresponding subjects relevant to the lot

· Documented knowledge about international standards and best practises relevant to the lot

· Documented experiences from  project management of a total duration of minimum 5 years    

B. Expert to identify training needs and to develop a plan for continuous professional training of ANCPI staff  (1 person):

· Postgraduate academic or the equivalent in the field of geodesy, cartography  or mapping

· Documented knowledge about training programs and modern training methodologies at agencies corresponing to ANCPI in other countries

· Documented experiences from being actively involved in leading or  in undertaking training to staff of  institutions similar to ANCPI 

C. Expert to identify vocational training needs and to develop a plan for continuous vocational training of ANCPI staff  (1 person) with following minimal skills:
· Postgraduate academic  in law, land registration or equivalent

· Documented knowledge about vocational training programs and modern training methodologies at agencies corresponing to ANCPI in other countries

· Documented experiences from being actively involved in leading or  in undertaking training to staff of institutions similar to ANCPI 

D. Expert in professional vocational training  (1 person) with minimum education background and following skills:
· Postgraduate academic or the equivalent in the field of professional training/preparation

· Documented knowledge about vocational training programs and modern training methodologies – „train the trainers”, within agencies similar to ANCPI

· Documented experiences from being actively involved in leading or  in undertaking training to staff of an institution similar to ANCPI 

E. Expert in the field of communication with the public (1 person) with minimum education background and following skills:
· Postgraduate academic or the equivalent in the field of communication

· Documented knowledge about communication and conflict mediation with respect to the relation with the public within agencies similar to ANCPI 

· Documented experiences from being actively involved in leading or  in undertaking formation to staff in the field of communication with the public within institutions similar to ANCPI 

Note:

1. The Contracting Authority reserves the right to require any document necessary for verification of information included in presented CVs;

2. In case that the presented expert does not speak Romanian, the economic operator will provide translation services into Romanian language during the whole project period. Taking into account the complexity of contract subject the economic operator will take all the necessary measures to assure a qualitative translation. In this respect translators’ CVs will be presented (according to Form 7b) together with their diplomas, as well as declarations for availability and exclusivity.

3. The Bidder will present supportive documents from which the fulfillment of all requirements demanded for proposed experts will result. 

4. The economic operator can modify the project team only under the following circumstances:

· Replacement will be done only with personnel having equivalent qualifications and experience;

· With prior notification of Purchaser;

· Without extending the contract execution deadline.



	d. Information regarding subcontractors

Requested  X                          Not requested □
	The list of subcontractors, accompanied by the subcontracting agreements (if applicable).

The following forms will be submitted:

· Form 5 as given in Chapter IV, filled in and signed by each subcontractor
(original/authorized translation);
·  Form 8 as given in Chapter IV filled in and signed by the bidder and each subcontractor, through their legal representatives (original/authorized translation);

 Note:  In case the economic entity has no subcontractors,  he will submit a statement in this respect or he will mention this in Form 8 (original/authorized translation);

	e. Information regarding  associates (if a bid is submitted by a group of economic entities)

Requested  X                          Not requested □
	1) Association agreement will be submitted having the following minimum provisions (original/authenticated translation, where appropriate):

- the associates are jointly and unlimitedly responsible for the performance of the contract;

- the appointed association’s leader;

- the communications will be done through the leader of the association;

- the payments will be made to the leader of the association;

- the person appointed to sign on behalf of the leader as well as the mandate to sign the contract on behalf of the association.

2) Each partner must meet all requirements in paragraphs V.1) and V.2) from Bid Data Sheet and shall fill in with his own data the Form 5 as given in Chapter IV (original or authorized translation, where appropriate).

Note:

1. The Contracting authority reserves the right to require the association’s authentication in case the joint bid is declared the winner.

2. When a group of economic entities submits a joint bid, the economic-financial, technical and professional capacity is proven by considering the resources of all group’s members.

	h. Information regarding the third parties
	1.  If in accordance with provisions of art. 186 and art. 190 from GEO (Government Emergency Ordinance) no. 34/2006, with its subsequent alterations and supplements, the bidder proves his economic-financial status or his technical capacity and/or professional capacity by submitting a support commitment document from a third party, the contracting authority will consider this support to verify the fulfilling of the minimum requirements imposed in the awarding documentation (original/authorized translation).
2. In order to consider the given support, the firm commitment must represent a legal instrument which ensures the contracting authority with the right to legitimately require the fulfilling of specific obligations by the supporting person.

3. The support commitment document will be submitted and elaborated according to provision of art. 186 and art. 190 from GEO no. 34/2006, with its subsequent alterations and supplements, and art. 111 from GD (Government Decision) no. 925/2006, with its subsequent alterations and supplements.
4. The person who supports the economic and financial status or the technical capacity and/or professional capacity must submit Declaration of Eligibility - Form 3, Chapter IV (original/authorized translation).

	V.5) If applicable, the selection / pre-selection mode


	Not applicable

	V.6.) STANDARDS FOR QUALITY ASSURANCE
	Mandatory requirements:

	a) ISO Certificate 9001:2008

Requested  X                     Not requested □
	The economic entity shall submit the proof that he has implemented a quality management system certified according to ISO 9001:2008 or equivalent, by an international accredited certification body having international recognition, valid over the entire bid validity term (stamped and signed copy marked as „according to the original''/ authorized translation)

	Note: The economic entity may also prove the fulfillment of qualification criteria regarding the requested standards by other proofs/evidences that will confirm an appropriate level of quality and information security assurance, valid at bid opening date.


	VI. PREPARATION OF BID

	VI.1)  Language of bid 


	ROMANIAN LANGUAGE

Note: In case the bidder is a foreign legal person, all the documents submitted by him shall be in Romanian language. 

The documents issued by official institutions/bodies from the state in which the bidder’s headquarters is located will be submitted as authorized translations.

	VI.2)  Period of validity of bid


	60 days after the date of the opening meeting

	VI.3) The bid security 


	A. The amount of the bid security:

For Lot I: RON 55.000

For Lot II: RON 23.000 

For Lot III: RON 23.000

B. The bid security validity: 60 days after the date of the opening meeting.
C. Form of the bid security that will be accepted:

       C.1) A guarantee instrument issued according to law by a banking company or an insurance company (according to Form 11 as given in Chapter IV – Bank Letter for Guarantee – original and authenticated authorized translation, where appropriate).

        C.2) Bank payment in the following bank account 

RO63TREZ7005005XXX000970, provided that the economic entities take all measures required for depositing the amount mentioned at point A in time, so it can be verified in the Contracting authority’s account on date and hour of the bid’s submission. The economic entity will also submit the payment order. Otherwise, the bid will be rejected.

D.  The bid security is irrevocable.

E. If case of small and medium enterprises (SMEs) the bid security will be 50% of the above mentioned amounts.

To prove classification as small and medium enterprises (SMEs) the bidder will compulsory submit the statement on own responsibility of the enterprise’s legal representative/representatives regarding the classification in SMEs category. The statement on own responsibility regarding framing in SMEs category shall be filled in according to the sample given in Annex 1 of Law 346/14.07.2004 with respect to the stimulation of setting up and developing SMEs, with subsequent alterations and supplements, and will be submitted in original
F. The proof for establishing the bid security must be submitted no later than the date and hour when the bids are opened.

The contracting authority will release/return the bid security according to provisions of art. 88 from G.D. 925/2006, with subsequent alterations and supplements.

	VI.4) Submitting the technical proposal


	The proof of compliance between the services offered by the economic entity and the technical specifications representing the Bidding documents’ requirements will be done for each lot.

Therefore, the bidder will submit within the technical proposal:

· the correspondence between the Bidding documents’ requirements and the technical specifications offered, respectively point-by-point comments and supporting documents that will prove in detail the fulfilling of each requirement from de Techincal Specifications;

· Project Management Plan, Quality Assurance Plan;

· Service performance schedule which will clearly mention the deadlines for the activities to be performed within the lot for which the bid is submitted.

Note: 1. It is noted that the deadline for the services’ performance shall not be later than March 31, 2011.

2. The bidders bidding for more lots undertake to draw up technical proposal, separately, for each lot.



	VI.5) Submitting the financial proposal
	The Form 9 as given in Chapter IV shall be filled in.

· The financial proposal will be elaborated so that to provide all the required information regarding the price as well as other financial and commercial conditions related to the services contract’s subject;

· The bid features a firm and mandatory character as far as its contents is concerned, over the entire term of validity, and shall be signed on own responsibility by the bidder or by a person legally empowered thereby;

· The financial proposal shall include:

1. Bid form – Form 9 as given in Chapter IV (original);

2. Annex to the Bid form.

Note:

1. Within the financial proposal will be bidden the entire quantity of required services for each lot.

2. The bidders bidding for more lots, undertake to fill in the Form 9 and the annex to Form 9 for each lot.

The price of the Bid form shall be in RON and EUR/without VAT.


	1) Failure to submit the technical and / or financial proposal results in disqualification of the bidder;

2) Date as to which the RON / EUR equivalence is established: reference exchange rate as issued by the BNR on August 04, 2010.
3) In case the economic entity performs the contract in association or by subcontracting, the annex to the financial proposal shall be submitted so that it clearly show which are the contract segments to be fulfilled by each subcontracting party;

4) It is noted that, in accordance with the legal provision in force (Government Emergency Ordinance no.146/2002, with its subsequent alterations, with regard to the formation and use of resources managed by the State Treasury), the cashing and payment operations between public institutions and economic entities shall be accomplished only using bank accounts opened with the State Treasury, being mandatory for the Contracting Provider to open such an account at the State Treasury Branch in whose territorial jurisdiction his headquarters is located;

	VI.6) Bid submission
	A. Generalities:

· The bidder must take all measures so that the bid shall be received and registered by the contracting authority until

Bid submission deadline, respectively

August 11, 2010, 1045 hours
· Bid shall be submitted at Contracting authority’s Registy office in Bucharest, 202A Splaiul Independenţei St., sector 6, room. 21 (ground floor)

· Bid delivery’s risks, including force majeure, shall devolve on the economic entity.

· The bid submitted to another Contracting authority’s address than established or after the deadline for submission will be returned unopened.

· The bid features a firm and mandatory character as far as its contents is concerned, over the entire term of validity, and shall be signed on own responsibility by the bidder or by a person legally empowered thereby;

· The bidder shall submit the original of the bid and accompanying documents as well as a number of one (1) copy. In the event of discrepancies between the original and copies, the original shall prevail.

· The original and the copy should be printed or written with indelible ink, numbered, stamped and signed on each page by authorized representative / representatives.

· In case the documents are issued by qualified official institutions/bodies, these documents should be signed and sealed as required by law.

· Any erasures, additions or spacing is valid only if endorsed by the person/persons authorized to sign the bid.

B. The documents accompaning the technical and financial proposal:

· List of all submitted documents. 

· Statement on the Status of Participant in Procedure (Form 12).
· Legal mandate (original/authorized and authenticated translation)   – Legal mandate, signed by the administrator, for signing all the bid documents, if the signer of the bid is another person than the company’s administrator. The mandate will authorize the signatory of the bid to bind the bidder to the procedure for awarding public procurement contract.

· Qualification and selection documents required.

· Statement on Contract Proposal (Form 13). 
Note: 

1. In case of association the Statement on Contract Proposal shall be submitted on behalf of association by the associate appointed as leader.

2. The economic entity may submit proposals for specific contractual clauses, if these do not disadvantage the contracting authority and they will be attached to Form 13.

C. Sealing and marking the bid:

· The technical proposal, financial proposal and the qualification documents shall be included each into a separate envelope marked correspondingly.

· The envelopes containing the technical proposal, financial proposal and the qualification and selection documents shall be marked as „ORIGINAL”, respectively „COPY”. The envelopes shall be introduced in an external envelope/package, sealed correspondingly and non-transparent.

· Inside the external envelope/package shall be introduced beside the envelopes marked as „ORIGINAL” and „COPY” the other documents accompanying the bid, ordered as mentioned above.

· The external envelope/package shall be marked with the bidder’s address, the contracting authority’s address, the designation of the lot for which the bid is submitted and the following mention ”DO NOT OPEN BEFORE DATE August 11, 2010, 11:00 AM HOURS”
· The external envelope/package shall be submitted together with a submission letter (Form 14 as given in Chapter IV).



	
	D) Modification and withdrawing of bids
-  Any bidder is entitled to modify or withdraw his bid only before the bid submission deadline and only by a written notice.

- Should the bidder wish to make modifications to an already submitted bid, then he is bound to make sure that such modifications are received and registered by the contracting authority before the bid submission deadline. 

- In order to be deemed as part of the bid, the modifications shall be submitted in keeping with the provisions as set forth at V.I 6) A. and C and VI.7) A with the difference that it is mandatory to have the outer envelope marked as ‘MODIFICATIONS’. 

- The bidder is not entitled to withdraw or modify his bid after the expiry of the bid submission deadline under the sanction of being excluded from the public acquisition contract awarding procedure and forfeiture of the bid security.

	VI.7) Bid opening and evaluation


	A. Date, time and place for bids opening:

· Date: August 11, 2010

· Time: 1100 AM, local Romanian time; 
· Place for Bids Opening: ANCPI headquarters, Splaiul Independentei, no. 202 A, 1st floor, room 3 (Council Room).

B. Bid opening meeting :

· Any bidder has the right to attend, by its designated representatives, the bid opening meeting.

· Persons attending the opening meeting shall submit for this purpose a written empowerment to be issued by the bidder in which this latter appoints that person to represent him.
· At the opening meeting no bid rejection shall be permitted, except for those sent after the date and time for submision or to an address other than that set out in the participation notice. 

· Bid opening will be finalised with a minute, signed by the members of the Evaluation Committee (by co-opted experts as appropriate) and representatives of economic operators. The minute will record the proceedings of the bid opening meeting, the formal aspects related to the bid opening, as well as main elements of each bid. 

· Any bidder who has submitted a bid whether or not he was present at the bid opening meeting will receive a copy of the minute.
C.  Evaluation of bids

· Any decision of the Evaluation Committe regarding the qualifications of Bidders or as appropriate the evaluation of bids is adopted in subsequent meetings of the bid public opening meeting.

· At Evaluation Committe meetings, only its members or as appropriatte the co-opted experts have the right to attend.

· The working procedure of the Evaluation Committe is established by its members together with the President of the Evaluation Committe. 

· The duties of Evaluation Committee are stipulated by article 72, paragraph (2) of Government Decision no. 925/2006 with subsequent amendments.
- The technical proposal must meet all the requirements stipulated by Tehnical specifications
- The financial proposal must not exceed the funds that can be made available in order for the respective public procurement contract to be carried out. 

· The Evaluation Committee may request as appropriate any clarifications and/or additions to documents submitted by bidders within technical and/or financial proposals, in order to demonstrate compliance with the requirements of the awarding documentation allowing for that purpose reasonable period of time, usually within 72 hours from the date of request. 
The Evaluation Committe will deem the offer as unacceptable or non-compliant in the cases provided in Government Emergency Ordinance no. 34/2006 with its subsequent amendements and Article 36 and 79 of Government Decision no. 925/2006 with its subsequent amendements.

The Evaluation Committe will consider the offers acceptable if these do not fall under any of the situations provided by these normative acts.


VII. AWARDING CRITERION OF CONTRACT/LOT 
	VII.1)  Lowest price, fully compliant with the requirements of Tehnical Specifications 




VIII. FINANCIAL CONDITIONS IMPOSED BY THE CONTRACT
	VIII.1) Contract price adjustement
        YES    □     NO      X
	The bid is firm in RON for the entire period of contract validity.

	VIII.2) Performance security 
	             YES    X                                  NO     □   

	VIII.3) The amount of performance security.
The establishment of performance security.
	For Lots I-III: 10 % of the total value of services contract/lot, without VAT. 

· The performance security shall be in form of a bank letter of guarantee to be obtained from a bank or an insurance company according to the legal framework – Form 15 of Chapter IV – it is requested in original or legalised certified translation as appropriate.
The performance security is irrevocable and become Annex to the contract.
Small and medium-sized enterprises, performance security will be established in the amount of 50 % from the above mentioned value. 

Note: The Contracting Authority will release/return the performance security in accordance with the Article 92, paragraph 2) of Government Decision no. 925/2006. 


CHAPTER II

TEHNICAL SPECIFICATIONS
A. INTRODUCTION

A.1.  Existing framework

Since its creation in 2004, ANCPI focused on improving cadastre and land book registers as well as related services to support the emerging land market in private property in Romania. 

Moreover, ANCPI is responsible for basic geodetic works and for preparation and distribution of basic geographical information. ANCPI has been mandated by law to be the key organiser of the National Spatial Data Infrastructure (NSDI) for Romania as well as for maintaining Romania’s partnership in and contribution to the EU Inspire program. 

A Geoportal with metadata was opened in May 2010, but only limited amounts of geographic data exists in digital form appropriatte for web based services most of the data themes  listed in Annex 1 of the Inspire directive must be produced to be ready by 2013.

Orthophotos maps devoloped between 2005-2009 at big scales (1: 5000) and very big scales (1:10000) exist and ANCPI has recently completed preparation of a digital map in vector format for scale 1:5000 (TOPRO5). ANCPI is also operating a service for accurate real time satellitte positioning (Rompos) as well as for post processing, based on 58 permanent reference stations throughout the country. Romania is still using an old Russian co-ordinate system, but tranformation services to ETRS 89 are being provided. 

ANCPI encompasses a special unit for cartographic activitIes, i.e the National Centre for Geodesy, Cartograpy, Photogrammetry and Remote Sensing (CNGCFT). The Centre has a total staff of 127 of which 58 have a academic degree in geodesy, cadastre or other relevant domains. Another 51 persons have a relevant average education. The Geodetic fund, with a staff of 16 persons, is responsible for storing, archiving and distributing analogue maps and geographic information in digital form. The Fund is co-located with the Institute, and is planned to become an formal unit of the Centre. Also the ANCPI Directorate for geodesy is co-located with the Centre, with a staff of 11 persons. The Centre and the other co-located units use relatively modern equipment and IT-solutions as well as good production facilities. The capacities are however not utlised to their full potential.

It is an imperiously necessary to strengthen the capacity of ANCPI to produce and deliver geographic data as well as to impove the basic geodetic reference system for Romania. In this respect ANCPI applied for a grant through the financial mechanism of the EEA countries (Norway, Iceland and Lichtenstein) available in for low income EU member states for having low income. The application resulted in the L.A.K.I. Project (Land Administration Knowledge Improvement), with a toal budget of about 1, 9 million euro, shared equally between the EEA countries and ANCPI. Due to several reasons beyond the control of ANCPI, the implementation of the Project has been delayed. The Project has to be completed by end April 2011, including payments to contractors, meaning that all deliveries of services and goods to the Project should be completed not later than end of March 2011. 

B. PROJECT OBJECTIVES

The LAKI Project has three main objectives:

1. LOT 1 - To strengthen the capacity of ANCPI to produce geographic information for domestic use as well as for accomplishing the requirements of the EU Inspire directive by setting up the NATIONAL MAPPING AUTHORITY. Efforts relevant to this objective should therefore focus on capacity building in respect to data themes mostly needed for by domestic users of the NSDI, as well as on themes contained in Annex 1 of the Inspire directive.

2. LOT 2 - To improve the study and research capacity of ANCPI, especially in the area of primary geodesy and positioning services in order to set up ANCPI STUDY CENTER. Within the LAKI Project priority will take place activities meant to improve the basic geodetic reference system of Romania in order to comply with best European standards and facilitate efficient use of satellite positioning, as well as to look at ways to be used by ANCPI in order to best organise its continuing study and research activities. 

3. LOT 3 - To enhance the capacity of ANCPI to undertake continous training of its staff by setting up of ANCPI TRAINIG CENTER.

Project activities related to Lots 1 and 2 are studies, preparation of variuos reports on work processes, quality control procedures, standards, data models etc., and knowledge transfer.

Activities related to Lot 3 shall result in an operational solution for continuous training of ANCPI and its subordinated unit’s personnel.

The bidding will be organised in (3) three lots reflecting the above objectives. Bidders may present a bid for one, two or all three lots.

C. LOTS DESCRIPTIONS
          LOT 1 

ACTIVITIES AND DELIVERABLES FOR LOT I 

OBJECTIVE: Enhancing the capacity of ANCPI to prepare and distribute geographic information in order to set up NATIONAL MAPPING AUTHORITY.

The budget allows a total of about 44 man/month for this lot.

This lot encompasses the following activities and related products: 

	REPORT
	RELATED ACTIVITY
	Deliverables/

CONTENT AND RESULTS TO BE ACHIEVED

	Report 1- Preliminary Report. 
	Activity 1
	Preliminary report together with the Initial Project Management Report and Initial Quality Assurance and Control Plan, containing the following:

a. main identified issues

b. Defining and planning the projects activities (Key Experts and non-Key Experts)

c. Detailed planning of project activities and personel involved over the entire project implementation period.

	Report 2- Preparation of an updated overall ANCPI Vision,
Strategy and 
Business Plan for the period 2011 – 2015, and Marketing Plan for the period 2011-2015


	Activity 2
	1. A document containing an updated vision, overall strategy and a business plan for ANCPI, setting out priorities for data production and services, as well as for other activities of ANCPI from improvements to the legal framework, to the organisational set up and human resources and Marketing Plan. The document should as well identify measures related to funding, handling of intellectual property rights and pricing of data and services, to IT-infrastructure, to production facilities as well as to other components that are critical to further develop ANCPI into an institution responding to the most important domestic needs and international obligations, reaching out to users in public as well as private sector. 

2. A minimum of two wokshops with relevant ANCPI staff and other stakeholders.*

	3. Preparation of a Plan for the development of the CNGCFT, the Geodetic directorate and the Geodetic fund to efficiently
undertake the
responsibilities of
 ANCPI in the fields of mapping/geographic information and geodesy, for the development of a Romanian Mapping Authority. 


	Activity 3
	1. A document outlining the organisation, staffing, production capabilities and production to be undertaken as well as the services to be provided, to efficiently fullfil the mandate of ANCPI in the fields of mapping and geodesy, responding to domestic user needs and international obligations. The document shall propose a realistic division of activities to be done inhouse versus being outsourced to private service providers, taking existing capabilities and capacities of the CNGCFT, the Directorate for Geodesy and the Geodetic Fund duely into consideration. This activity should be well harmonised with ANCPI business plan.

2. Workshops with ANCPI staff and relevant to complete the activity.*



	4. Preparation of a plan, methodology and procedures to optimise the existing production line(s) for preparation of digital and analogue map products.
	Activity 4
	1. A document outlining concrete measures for efficient use of staff and equipment, to optimise production of analogue and digital map products, also to ensure efficient use of a new printing facility.

The document shall include:

- The working flows, starting with data collection and ending with maps printing.

- References to international standards and best practices for carthographical symbols.  

	5. Preparation of a plan, methodology and procedures for improvements to and maintenance of the newly prepared digital vector map data for scale 1:5000.
	Activity 5
	A document outlining relevant and realistic  improvements to the existing map data as well as to the methodology and procedures for  continuous and ad hoc updating of the data, including outlining responsibilites and works of ANCPI relevant parties, and improvements to the legal framework that could be needed

The document shall outline relevant and realistic improvements to the existing map data as well as to the methodology and procedures for continuous and ad hoc updating of the data, including outlining responsibilites and works of relevant parties outside ANCPI, and improvements to the legal framework that could be needed.

 The document shall as well present solutions for generalisation of the data for presentation in smaller scales.

 The document shall outline the data model as well as the improved digital vector data features according to the best international standards.

2. Workshops with relevant ANCPI staff.

	Report 6 - Preparation of a strategy, plan, methodology and procedures for data collection, storage, maintenance and distribution of information about utilities, in textual and graphical form, being an integral part of the NSDI (National Spatial Data Infrastructure). 
	Activity

6
	1. A document outlining a strategy, plan, priorities, methodology and procedures for establishment and updating of a central database of public utilities networks  as deemed appropriate and realistic, including improvements to the legal framework that would be needed. 
2. Workshops with ANCPI staff and with other stakeholders*



	Report 7 - Preparation of a strategy, plan, methodology and procedures for collection, storage, maintenance and distribution of geographic names, being an integral part of the NSDI
	Activity

7
	1. A document outlining a strategy, plan, priorities, methodology and procedures for the establishment of a central database of geographic names, including improvements to the legal framework that would be needed. 

The document shall contain a data model and a catalog for the database in accordance with international standards and best practices, ready to be used as technical specifications for development of the database. The document shall as well identify appropriate software and technologies and present a cost estimate for the development and operation of the database.

2. Workshops as needed with ANCPI staff and with other stakeholders, including academicals works with issues related to geographic names.*



	Report 8 - Preparation of a strategy, plan, methodology and procedures for collection, storage, maintenance and distribution of address data, in textual and graphical form, being an integral part of the NSDI
	Activity

8
	1. A document outlining a strategy, plan, priorities, methodology and procedures for the establishment and maintenance of a database of addresses, including improvements to the legal framework, regulations and standards that would be needed for a functioning address system in Romania. The document shall contain a data model and catalogue for the database in accordance with international standards and best practices, ready to be used as technical specifications for development of the database. The document shall as well identify appropriate software and technologies, and present a cost estimate for the development and operation of the database. It is expected that addresses are included to the level of apartments and similar parts of buildings.

2. Workshops as needed with ANCPI staff and with other stakeholders*


	Report 9 - Studying and identifying relevant improvements to the Geoportal, including methodologies and procedures for preparation of metadata
	Activity 9
	1. A document outlining relevant and realistic improvements to the existing Geoportal ensuring its compliance with the INSPIRE directive and best international practices. The document shall as well include a proposal for relevant improvements to the existing methodology and procedures for preparation of metadata, including identifying appropriate software.

 2. Workshops and training sessions as needed with relevant ANCPI staff*

	Report 10 - Preparation of a strategy and a plan for quality assurance and quality control of geographic and geodetic data produced by ANCPI itself and by private suppliers
	Activity10
	1. A document outlining a strategy, procedures and methodologies for quality assurance and quality control of geographic and geodetic data being produced by ANCPI itself and by private suppliers of data to ANCPI, i.e for products and sub-products (such as aero triangulations data) produced and delivered to ANCPI in preparation of orthophotos, digital maps and geodetic surveys. The document shall outline measures, including procedures and tools for internal quality control by the data producers themselves, as well as for quality control to be don eon the recipient side at ANCPI. The document shall propose measures concerning organization and human resources that should be taken at ANCPI for efficiently ensuring satisfactory quality control of geographic and geodetic products.

The main products over which this document should focus are: the orthophotomaps, the DTM (Digital Terrain Models), Romania topographic map at scale 1:5000 (TOPRO5) 

It is not expected that the document contains the detailed product specifications needed for the concrete quality control of the various products, except for geodetic surveys done with the use of satellite positioning (which is urgently needed by ANCPI in the control of cadastral projects).

2. Workshops and training sessions with ANCPI staff and private data producers.*


* Workshops and training sessions will take place as follows:

2 sessions for at least 4 Reports (Delivery 2)

                                          and

                                                2 sessions for at least 5 Reports ( Delivery 3)

                                               where

                      One session = 2 days X  30 persons/day

Note: 1. All Lot activities include Project Management activities (under the  „Project Management” Chapter, respectively Cap.F of this Bidding Documents), Quality assurance and control (under the „Quality Assurance and Control” Chapter, respectively Cap.G of this Bidding Documents), translation, interpretation, secretarial,  travel , accommodation expenses, etc. .., so all necessary activities costs as described in this Awarding documentation.

2. a) In order to support workshops and training sessions, course materials and trainers will be provided by the Bidder, and all accommodation, logistics, and catering expenses will be provided by the Contracting Authority.

b) For each workshop / session undertaken in this Lot an attending list will be drawn up and will be signed by each participant. The workshop schedule will be agreed by the Bidder and the Contracting Authority.

3. An activity is considered finalized only after the acceptance protocol for related deliverables was received (documents, reports, workshops, as appropriate).

LOT II 

LOT II ACTIVITIES AND DELIVERABLES

OBJECTIVE: Improving the ANCPI capacity for undertaking studies and research, primarily in the field of basic geodesy and positioning services for setting-up ANCPI Study Center.

The budget for this lot allows a total of about 16 man/month.

This lot encompasses the following activities and related deliverables:

	REPORT NAME 
	RELATED ACTIVITY
	DELIVERABLES/

CONTENT AND OUTCOMES TO BE ACHIEVED

	Report 1 – Preliminary Report
	Activity

1
	Preliminary report  together with the initial "Project Management" Report and initial  "Quality Assurance and Control" Plan will include the following:

a. main identified issues

b. defining and planning the project activities and related human resources (key experts and non-key experts)

c. Detailed planning of project activities and personnel involved throughout the project implementation period.

	Report 2 -Studying, identifying and proposal of relevant improvements to the geodetic reference systems in Romania.
	Activity

2
	1. A document describing the current situation and constraints related to the horizontal as well as vertical reference system, gravimetric network, elipsoide, projection system and overall co-ordinate system

2. A document proposing convenient improvements and changes to the existing reference system, including a plan, methodology and procedures for transition to ETRS 89, if found relevant and realistic, taking into account international standards and best European practices

3. A document proposing a strategy for the national vertical reference system, including an appropriate methodology to establish an appropriate quasi-geoid for  Romania;

4. Workshops and training sessions with ANCPI staff with other stakeholders*

	Report 3 -  Preparation of a plan for the establishment of an appropriate digital Terrain Model (DTM) for Romania
	Activity

3
	1. A document describing the quality of the existing DTM and outlining relevant and realistic improvements to the DTM, presenting the appropriate methodology(ies) and cost(s)  estimation for the preparation of an appropriate DTM for Romania.

The document will include procedures for data verification and maintenance.

2. Workshops and training sessions with relevant ANCPI staff*

	Report 4 - Preparation of a business plan for provision of services to users of the Continuously Operating Reference GNSS stations in Romania (ROMPOS)
	Activity

4
	1. A document proposing arrangements for the provision of services to users of ROMPOS, including proposing arrangements for the selling of positioning services, contracting and pricing

2. Workshops and training sessions as needed with relevant ANCPI staff and with other stakeholders*



	Report 5 - Preparing a study of EU legal developments that may affect land registration services in Romania


	Activity 5
	1. A document outlining recent developments and research activities in EU on mortgages and other aspects of land markets that could affect land registration services offered by ANCPI;

2. A document containing a comparative study of land registration systems based on principles of title registration, „Grundbuch” model, focusing on:
· Registration of public properties;

· Liability for violation of laws;
· Malpractice insurance or state guarantees.

3. Workshops for study presentation to relevant ANCPI staff and other stakeholders.*


	Report 6 – E-services for cadastre and land registration
	Activity

6
	1.A document describing an appropriate set of               e-services to be included in the Geoportal, along with development costs and basic specifications;

Best practices on  services, offering free public access,  best practices on data exchange between public authorities and data providers, pricing policies in the INSPIRE / NSDI field.


	Report 7 -  Preparation of a plan for enhancing the capacity of ANCPI to undertake professional studies and research on a continuous basis


	Activity

7
	1. A document proposing the best ways for ANCPI to undertake and elaborate studies and research on a continuous basis, to facilitate efficient, cost effective and relevant products and services, reflecting technological developments and international evolution of  standards and best practices.

2. Workshops with relevant ANCPI staff*



                        * Workshops and training sessions will take place as follows:

2 sessions for at least 3 Reports (Delivery 2)

                                             and 

                                           2 sessions for at least 3 Reports (Delivery 3)

                                           where

                  One session=2 days X 30 persons/day

Note: 1. All Lot activities include Project Management activities (under the „Project Management” Chapter, respectively Cap. F of this Bidding Documents), Quality assurance and control (under the „Quality Assurance and Control” Chapter, respectively Cap. G of this Bidding Documents), translation, interpretation, secretarial,  travel , accommodation expenses, etc. .., so all necessary activities costs as described in this Awarding documentation.
2. a) In order to support workshops and training sessions, course materials and trainers will be provided by the Bidder, and all accommodation, logistics, and catering expenses will be provided by the Contracting Authority.

b) For each workshop / session undertaken in this Lot an attending list will be drawn up and will be signed by each participant. The workshop schedule will be agreed by the Bidder and the Contracting Authority.

3. An activity is considered finalized only after the acceptance protocol for related deliverables was received (documents, reports, workshops, as appropriate).

LOT III

LOT III ACTIVITIES AND DELIVERABLES

OBJECTIVE: Enhancing the capacity to undertake a continuous training of its staff in order to set-up ANCPI Training Center.

The budget allows a total of about 16 man/month. 
This lot encompasses the following activities and related deliverables:

	REPORT NAME 
	RELATED ACTIVITY
	DELIVERABLES/

CONTENT AND OUTCOMES TO BE ACHIEVED

	Report 1 – Preliminary Report
	Activity

1
	Preliminary report  together with the initial "Project Management" Report and initial  "Quality Assurance and Control" Plan will include the following:

a. main identified issues

b. defining and planning the project activities and related human resources (key experts and non-key experts)

c. Detailed planning of project activities and personnel involved throughout the project implementation period.

	Report 2 - Development of a plan and technical specifications for a modern technical infrastructure for continuous professional training of ANCPI staff, i.e for all types of ANCPI activities and staff
	Activity

2
	1. A document describing the current situation and legal constraints related to the training capacity of ANCPI in respect to the various responsibilities and activities of ANCPI.

2. A document containing a brief estimation of training needs and related training plan for the next two years  (2011- 2012)

The document should include a strategy for continuous training of staff. 

	Report 3 – Preparation of  a plan,  methodologies and procedures for training based on the "train the trainers" concept;
	Activity 

3
	1. A document describing the plan, methodology and training procedures based on the „train the trainers” concept.

2. A document describing the questionnaire for evaluation criteria and trainers skills. 

3. A document describing the methodology for preparing training manuals.
4. Workshops with relevant ANCPI staff.*

	Report 4 - Preparation of a methodology and a manual for Cadastre and Land Registration staff
	Activity

4
	1. A document to describe the methodology of continuous training in land registration field and for Cadastre staff.

The document should include modern methods for developing training courses, both on site and remotely


2. A document with questionnaires necessary for different qualifications of staff (i.e. registrars, assistant registrars, clerks and cadastral inspectors)



	Raport 5 – Preparation of  a plan, methodologies and procedures to mediate conflicts in relation to public
	Activity

5
	1. A document describing a plan,  methodologies and procedures to mediate conflicts in relation to public;

2.  A document containing testing questionnaires.

3. Workshops with relevant ANCPI staff.


* Workshops and training sessions will take place as follows:

                                           one session for at least 2 Reports (Delivery 2)

                                              and 

                                           one session for at least 2 Reports (Delivery 3)

                                             where

                     One session=2 days X 30 persons/day

Notă 1. All Lot activities include Project Management activities (under the  „Project Management” Chapter, respectively Cap.F of this Bidding Documents), Quality assurance and control (under the „Quality Assurance and Control” Chapter, respectively Cap.G of this Bidding Documents), translation, interpretation, secretarial,  travel , accommodation expenses, etc. .., so all necessary activities costs as described in this awarding documentation.

2. a) In order to support workshops and training sessions, course materials and trainers will be provided by the Bidder, and all accommodation, logistics, and catering expenses will be provided by the Contracting Authority.

b) For each workshop / session undertaken in this Lot an attending list will be drawn up and will be signed by each participant. The workshop schedule will be agreed by the Bidder and the Contracting Authority.

3. An activity is considered finalized only after the acceptance protocol for related deliverables was received (documents, reports, workshops, as appropriate).

D. GENERAL ASPECTS 

All the requirements contained in the present Tehnical Specifications represent minimum and mandatory requirements. Disregarding of one requirement leads to the rejection of bid, which will be considered non-compliant. 

The bidder shall present a number of experts as following: 

· Key-experts, according to the requirements contained by the Bid Data Sheet; 

· Non-key experts holding adequate qualifications for the activities to be carried (non-key experts’ Curriculum Vitae shall not be submitted along with the bid and shall be approved by the Contracting Authority before the carrying of the activities in the contract). 

D.1. REQUIREMENTS REGARDING EXPERTS 

   (1)  The bidder can change the project team only under the following conditions:

· Replacement should be made only by personnel having equivalent qualifications and experience; 

· By previous notification of the ANCPI; 

· Without extending the deadline for the contract’s finalization.

   (2)  Taking into consideration the nature of data and information managed by ANCPI, it is necessary that during the projects’ execution and for a 5 years period after the project’s conclusion, these should remain confidential. In this respect, both key experts and non-key experts shall sign a Statement of Confidentiality in order to be granted the permission to access ANCPI information. 

   (3) The Bidder should make sure that all experts are provided with the appropriate logistic means. Administrative, secretariat and translation services, as the case may be, should be provided, in order to allow experts to focus on their main obligations. Auxiliary personnel will sign in Statement of Confidentiality, following ANCPI’s request.   

    (4) The bidder should provide working space for those activities that do not imply presence at ANCPI headquarters. This working space should have a reasonable standard of quality. 

    (5) The official project language is Romanian. All the reports, including the inception report, the progress reports and documents that will come out of the specific activities should be submitted to ANCPI in Romanian, or in both English and Romanian languages. Workshops will take place in Romanian language, or by providing translation into Romanian language.  
    (6) All the project meetings and the whole documentation to be issued during the project shall be in Romanian language. In the situation where the bidder shall propose experts who will not speak Romanian, then professional translation services shall be rendered, during the entire duration of the project. Costs regarding the translations and interpretation shall be included in the financial bid. 

D.1.1. Key Experts (for Lots I – III) 

The composition of the key-experts team in charge with carrying the project activities shall be established according to the requirements stated at chapter V.4), c) in the Bid Data Sheet.  

It is compulsory that the Project Manager proposed for the lot that is subject of tender should carry activities at the ANCPI headquarters, located at 1A, B-dul Expoziţiei, sector 1, Bucharest, at least one week per month, for each month the project activities are developed.  

 D.1.2.   Non-Key Experts (for lots I – III)    

(1) In view of contracts’ carrying, prior to the contract’s signing, the bidder will send to ANCPI, the list and CVs of all non-key experts that are intended to be involved in the project. Each of them should sign a Statement of Confidentiality according to Annex 1 of the present Tehnical Specifications. 

(2) Non-Key experts should prove relevant competence and experience in the project’s specific areas, according to the activity they will be used for. 

 (3) The selection procedures used by the trader should comply with the following criteria:

● relevant professional qualifications; 

● Experience in the activity that he/she is to carry during the project.

 (4) Non key experts shall be used for fulfilling the project activities after being approved by the Contracting Authority, approval that shall be issued based on the following documents:   

· CVs and relevant certificates of the proposed non key experts; 

· Statement of Availability of the proposed non key experts.

E. REQUIREMENTS REGARDING REPORTS (for Lots I-III)

Mandatory reports regarding the activities provided for each lot and their required content, which have to be submitted to the Contracting Authority, are detailed in chapter C of the present Bidding Document. The mentioned obligations of the trader are supplemented by the progress reports to be submitted every two months. The status of these deliveries and of their admission or rejection shall be described in the progress reports that shall be submitted every two months and also in the final report. 

F. REQUIREMENTS REGARDING PROJECT MANAGEMENT SERVICES (for Lots I – III)

(1) The Project Management activity should be developed according to a methodology internationally recognized by specific Project Management bodies.   

   The bidder shall present the Project Management Plan in the technical bid. This will be updated by request of the Contracting Authority, or when it is considered necessary. 

(2) During the project’s duration, in order to monitor and control the project management activities, these shall be integrated in the ANCPI’s Project Management System.  

(3) The bidder should present in their technical bid the method to be used in order to ensure the communication between the project partners. 

(4) The bidder shall present in their technical bid, the way to sort out problems that may occur during the project’s duration. 


(5) The bidder shall present in their technical bid the method to be used to address the changes in the project (as long as they comply to the requirements stated in the Bidding Documents). A description of the procedure to be used for managing changes shall be presented, along with the forms to be used for this purpose during the project’s duration. 

 (6) The bidder shall present in their technical bid the Performance Indicators for the expected project results and the methods used for the assessing the indicators. 

 (7) In order to ensure the development in most favorable way of the project, the Bidder must plan their project management team as so that the persons in charge with the project development should be available all along the project duration.  

      It is mandatory that before the contract comes into force the trader the contract has been adjudicated to, should submit the following documents to the Contracting Authority: 

· The Statement of Confidentiality filled in according to Annex 1  to the Tehnical Specifications, for each of the key experts;

· Before the commencement of project activities, the CVs and Statements of Confidentiality filled in according to Annex 1 to the Tehnical Specifications, for each of the non-key experts.  

    (8) During the project execution, the trader must provide the following specific Project Management reports:

I. Inception Project Management Report (consisting of the Project management documents in the technical bid, respectively the Project management Plan, updated following the assessment period), and a detailed planning of the development of activities, for all project stages – submitted to the Contracting Authority no later then 4 weeks after the contract’s entering into force.  
II. Monthly Project Management Progress Reports that should be issued and submitted to the Contracting Authority monthly, during the project execution period. The reports shall detail: 

a) The recorded progress; 

b) The hindrances met during the project implementation and the proposed solutions in order to overcome the respective hindrances; 

c) The progress made within the reporting period, the resources that have been used and the related recommendations and requests for the coming period.  

III. A Final Project Management Report that should be issued at the end of the execution period. It shall describe the entire implementation process, and should facilitate the assessment of the results, from both quantity and quality point of view. The Report will also include an evaluation of the project’s success. 

The Report must contain: 

a) The success and constraints’ evaluation, for each activity or task;

b) General accomplishment of the project; 

c) Description of the project activities’ development related to the estimated duration and the expected results; 

d) Recommendations regarding future actions related to the carrying on of the National Mapping Authority’s activities (as regards Lot I), The National Professional Training Centre (as regards Lot II), and Study Centre (as regards Lot III), and also measures to be taken by the Contracting Authority in respect to the level of training for the employees.  

G.  REQUIREMENTS REGADING SERVICES FOR QUALITY ASSURANCE AND CONTROL DURING THE PROJECT (for Lots I-III) 
(1) Services required during the contract must make sure that results are obtained at an adequate quality level. Consequently, the Bidder must submit together with the Bid the first Draft of Plan for Quality Assurance and Control to be applied during the project. 

(2)  The Bidder must submit within the technical proposal a description of procedures for Quality Assurance and Control to be applied to the processes taking place during current activity. 

(3)  The Bidder must allot in the project plan enough periods of time for verification and validation from quality point of view for the services rendered within the contract and for the resulted deliverables/documents/reports.

(4) During the project the economic entity must submit the following specific Plans for Quality Assurance and Control:

     a)   Initial Plan (representing the Plan for Quality Assurance and Control contained in the technical proposal, updated after contract signing) delivered to the Contracting Authority no later than 4 weeks from contract enforcement;

     b)    Intermediary Plan for Quality Assurance and Control, updated monthly;

     c)  Final Plan for Quality Assurance and Control which must be drawn up at the end of contract period.

G. REQUIREMENTS REGARDING THE TECHNICAL PROPOSAL PRESENTATION 

         The technical proposal will be organized so that includes the following:

1.  Rationale 

1.1. Comment upon every item of technical specifications contained in the Bidding Documents;

1.2. Comment upon Bidding Documents regarding successful fulfillment of activities, especially of objectives, of expected results and solutions;

             2.  Strategy 

2.1. A resume of proposed approach for contract implementation;

2.2. List of necessary and proposed activities for meeting the contract objectives;

2.3. Indicators for valuation of expected results and methods for these indicators measurement;

2.4. A description of support facilities to be put at hand of experts team by the economic entity during contract implementation.;

H. DEADLINE FOR SERVICES PERFORMANCE (For Lots I-III) 

All project activities will be finalized no later than  March 31, 2011.  

I. VENUE 

Most part of consultancy activities will be carried out in Bucharest, at the office situated in 1A Expozitiei Av, sector 1, Bucharest. The Provider must justify if most of the activities will be carried out in another location in Romania or other country. 

Contracting Authority will put for free at consultants disposal an office room necessary for contract activity carrying out with furniture, Internet access and printing equipment.  

Note:  Tehnical Specifications are part of the documentation for contract awarding and represents the total amount of requirements based on which every Bidder will drawn up the technical proposal. 

The imposed requirements are considered as minimal. Any submitted Bid which does not follow the provisions of Bidding Documents will be taken into consideration only if the technical proposal assures a quality level above the minimal requirements from Bidding Documents. Offering services lower than those mentioned in the Bidding Documents will have as consequence the declaration of Bid as non-conform and its rejection. 
                                                                                                                               Annex no. 1 
STATEMENT OF CONFIDENTIALITY / person

The undersigned __________________________ having the quality of ________________________ I oblige myself, during the implementation of present contract registered at the National Agency for Cadastre and Land Registration under no._______________________ having as object consultancy services with regard to the setting up of_____________________________, to maintain the confidentiality of data and information managed by ANCPI we will deal with for the whole period of project implementation as well as for a period of 5 (five) years from the date of final Acceptance Protocol. 

Date:________________





             Signature 
CHAPTER III

PROPOSAL FOR CONTRACT FOR SERVICES


Legal basis: Concluded according to Government Emergency Ordinance no. 34/2006 concerning awarding of public procurement contracts, of contracts for public works concession and of contracts for services concession, with subsequent amendments, Government Decision no.925/2006 for approval of implementing rules for GEO no. 34/2006 with subsequent amendments,



The procedure for public procurement applied for the present contract awarding is Open Tender.

1. CONTRACTING PARTIES

NATIONAL AGENCY FOR CADASTRE AND LAND REGISTRATION, with head office in Bucharest, 202 A Splaiul Independenţei, sector 6, telephone 021/ 317.73.39, fax 021/316.52.24, Fiscal code 9051601, account no RO05TREZ7005025XXX000917, from Treasury and Public Accounting of Bucharest, represented by Mr. Mihai BUSUIOC - Director General having quality of PURCHASER, 

    and 

   ........................., with head office in ………….., telephone/fax : ………………….., registered at Chamber of Commerce under no.… ………….., Fiscal code ….., account from Treasury/Commercial Bank …………..., opened at …….., represented by ………….…….., having the quality of PROVIDER.

2.  DEFINITIONS 

2.1. In the present contract the following terms will be interpreted as: 

   a. Contract - represents the present contract and all of its Annexes; 

   b. Purchaser and Provider - the contractual parties, as they are referred to in the present contract; 

   c. Price of the contract - the price payable to provider by the purchaser, based on the contract, for integral and adequate fulfilling of every obligation assumed under the contract; 

   d. Services – activities whose achievement is object of the contract; 

   e. Standards – standards, technical regulations or similar, mentioned in the Bidding documents and technical proposal;

   f. Force majeure - an event above any control of parties, which it’s not due to them, and couldn’t be foreseen at the moment of signing of the contract and that makes impossible fulfilling, and performing of the contract; there are to be considered the following events: wars, revolutions, fire, flood or any other natural casualty, restrictions appeared following a quarantine, embargo, the enumeration beying enunciated not exhaustive. It is not considered force majeure an event like mentioned which, without creating an impossibility of performing, makes the performing of the obligations of one of the parties very expensive; 

   j. Day - calendar day; year – 365 days.

3. PARAPHRASE

3.1 In the present contract, except one of the contrary term, the words used at singular will include the plural form and vice versa, where this is permitted by the context.

3.2 The term “day” or “days” or any referral at days represent calendar days if there are no different specification.

4. CONTRACT OBJECT

4.1. The Provider undertakes to provide consulting services regarding:

Lot I – strengthening the capacity of ANCPI to produce geographic information both for internal use and to meet the EU INSPIRE Directive’s requirements through the establishment of the National Mapping Authority;

Lot II – improving the capacity of ANCPI to undertake studies and research, preeminently in basic geodesy field and positioning services through the establishment of ANCPI Study Center;

Lot III – increasing the capacity of ANCPI to train constantly its own staff through the establishment of 

ANCPI Training Center;

in accordance with the Bidding Documents’ requirements, his technical proposal and the obligations assumed under the present contract;

4.2. The Purchaser undertakes to pay to the Provider the price agreed in the present contract for the performed services.

5. CONTRACT PRICE AND PAYMENT MODALITIES

5.1.
The total price for the Lot……, agreed for fulfilling of the contract, payable to the Provider by the Purchaser, is ……….RON, equivalent of ………..euro (1 euro = ……RON at the average BNR rate on date ………), wherefrom ………….lei, represent V.A.T. value.

5.2. The payment for services/Lot is made in installments, according to the Payments schedule – Annex no. 2 to the present contract.

5.3. The payment documents for the deliverables regarding Lots I, II and III are:




1. Acceptance protocol for the finalized activity1;




2. Fiscal invoice.

1The acceptance protocol for a finalized activity represents the protocol issued on the following basis:

· acceptance protocol for documents, reports, workshops (as the case may be) associated with the finalized activity;

· Project Management Intermediate Report and Assurance and Quality Control Intermediate Plan, adequate to the installment payment.

For the workshops the acceptance protocol is issued on the following basis:




a. attending list, signed by the participants;




b. evaluation questionnaire (as the case may be).

6. CONTRACT PERIOD

6.1. The contract enforcement term is the cumulative performance of the following:

      a)  delivery of the Statement of Confidentiality for the key experts;

      b)  delivery of the CVs and the Statement of Confidentiality for the non-key experts;

      c)  establishment of performance security according to art. 11.1.

6.2. The contract’s effects will be ceased after completion of all contractual obligations of the parties.

6.3. The deadline for performance of the services subject to the present contract and issuance the acceptance protocols for them is March 31, 2011.

6.4. The contract will be cancelled by law on the full performance of all contractual obligations.

7. CONTRACT DOCUMENTS

7.1. The documents of the present contract are:

a. bidding documents;

b. technical proposal;

c. financial proposal;
d. Certificate of Fiscal Residency (if the Provider is foreign legal person)*
e. payments schedule – Annex no. 1;

f. service performance schedule – Annex no. 2; 

g. performance security;

h. firm commitment of support from a third party (as the case may be);

i. other annexes.

* The Provider – foreign legal person – should present as soon as possible but no later than 25 days after contract signing, the Certificate of Fiscal Residency attesting their fiscal residence.
8. SERVICES AND PRODUCTS QUALITY 

8.1. The Provider ensures that services performed under this contract will meet quality standards and characteristics specified in his technical proposal.

9. PROVIDER’S OBLIGATIONS 

9.1. 

a)  The Provider undertakes to perform the services covered by this contract in accordance with the deadlines assumed.

b)   Provider may amend the project team only under the following conditions:

· the personnel can be replaced only with persons with equivalent qualifications and experience;

· prior notification of the Purchaser;

c) after the delivery of Statement of Confidentiality to the Purchaser according to Annex no. 1 to Bidding Documents 
d) The Provider undertakes to:

· perform the services subject to this contract at the standards and performances presented in the technical proposal, integral part of this contract;

· perform the services foreseen in the contract with appropriate professionalism and promptness in the assumed commitment and according to his technical proposal;

· monitor the services’ performance, to ensure human resources, materials, facilities, either of provisional or final condition, required by and under the contract, so far as  the need for them is under the contract or may be inferred reasonably from contract;

d) Provider is fully responsible for the services’ performance in accordance with the deadlines assumed in the present contract. Concurrently, he is liable for the safety of all operations and performance methods used and for the qualification of the personnel used during the entire contract period;

e) Provider undertakes to respect during the complete contract period the mandatory rules concerning the working conditions and labor protection in force country-wide.

9.2. The Provider undertakes to reimburse the Purchaser against any:

         a) claims and justice actions resulting from breaking of some proprietary rights (patent act, name, registered brands, etc) related with the equipment, the materials and the facilities used for or in connection with the products purchased;  

         b) damages-interests, costs, fees and any other expenses, related, excepting the situation in which this contradiction results from respecting the Bidding Document elaborated by the Purchaser.

10. PURCHASER’S OBLIGATIONS

10.1. The Purchaser, through the contract’s responsible, undertakes to verify the performance of the services mentioned in art. 4.1 and to issue the acceptance protocol in accordance with art. 12.2.

10.2. The Purchaser undertakes to pay the price for services rendered by the Provider within 45 days, during the period 24-31 of the month, according to GEO (Government Emergency Ordinance) no. 34/2009 provisions, based on all payment documents defined as per art. 5.3, provided that the fiscal invoices are registered at the Purchaser’s headquarters 10 working days before the 24th of the respective month. Otherwise, the Purchaser undertakes to pay the invoice’s value to the Provider within 60 days after the above mentioned deadline.

10.3. The Purchaser undertakes to respect the payments schedule – Annex no. 1 to the present contract.

11. CONTRACT’S PERFORMANCE SECURITY

11.1. The Provider undertakes to provide performance security of the present contract within 5 working days from signing the contract by both parties. The performance security stands an annex to the present contract.

11.2. The Purchaser undertakes to release the guarantee of participation only after the Provider has demonstrated the provision of the performance security.

11.3. The amount of the contract’s performance security represents 10% from the contract’s price without VAT.

11.4. The performance security will be constituted through a guarantee instrument issued according to law by a banking company or an insurance company, for the complete duration of the contract, plus four weeks.

11.5. The Purchaser will return the bid security in case he didn’t make claims by then, within 14 days from signing the acceptance protocol on completion of the contract.

11.6. The Purchaser is entitled to issue claims on performance security, within the injury created, if the Provider fails to fulfill his obligations under the present contract. Prior to issuing a claim on performance security, the Purchaser undertakes to notify this to the Provider, while specifying the obligations which were not met.

12. SERVICES PERFORMANCE AND ACCEPTANCE DEADLINES

12.1.
a) The Provider undertakes to start the performance of the services from the effective date of the contract according to art. 6.1.


b) The Provider undertakes to respect the deadlines assumed as well as the deadlines stipulated in other contract’s articles, so that:

For the Lots I – III:

a. the deadline for Preliminary Report will be no later than 4 weeks after entry into force of the contract.

b. The deadline for performance of the services subject to the present contract will not exceed 31 March 2011.


c. The performing of the services will take place at:


c.1) Purchaser’s headquarters in Bucharest, 1 Expoziţiei Av., sector 1 (CNGCFT);             


c.2) Provider’s headquarters (as required).

12.2. The acceptance for services rendered is provided by the representative/representatives appointed on behalf of ANCPI, for fulfilling the requirements regarding quantity, quality and time, specified in the Bidding Document and for compliance with deadlines. The deadline for the reports is one week after receiving them. In case revisions are necessary, these are accomplished by the Provider within one week from the Purchaser’s request. The acceptance protocol for the revised report will be issued within 3 working days from its receipt.

13. DELAYS IN FULFILLING THE CONTRACT

13.1. The Provider undertakes to fulfill the services contract in accordance with the deadlines in the contract.

13.2. In case the Provider is delaying and/or bears additional costs, due exclusively to the Purchaser, the parties will agree to extend the performing service period.

13.3. (1) The services performed under the contract, or, as the case may be, any phase of them foreseen to be finalized in a period of time mentioned in the Bidding Documents, must be completed within the foreseen deadlines, which will be calculated from the commencement of service performance date.

(2) In case that:

i) Any delaying reasons, that doesn’t owe to the Provider, or

ii) Other uncommon circumstances that can occur, except for the Provider breaking the contract, 

give the Provider the right to ask the extension of performing services period or any other phase, then the parties will commonly revise the performing period and will sign for amendments.

13.4. (1) If during the fulfilling of the contract, the Provider doesn’t respect the performing deadlines assumed under the present contract, he undertakes to notify the Purchaser at least 48 hour before.

 (2) Changing the performing date/periods assumed by the Provider, will be made with both parties approval, by amendments.

13.5. Except the case when the Purchaser agrees to an extension of the performing deadline, any delay in fulfilling the contract gives the Purchaser the right to claim for penalties or damages-interests to Provider according to art. 14.1.

14. PENALTIES

14.1. In case the Provider doesn’t fulfill his contract obligations, delays in fulfilling the obligations or fulfills them improperly, he will pay to Purchaser penalties amounting 0,1%/delayed /day applied to the delayed installment.
For Project Management Report and Assurance and Quality Control Plan the penalties are 100 euro/delayed day.

14.2. In case the Purchaser doesn’t make the payment according to art. 10.2, he will pay penalties to the Provider in the amount of 0,1% per delayed day applied to the invoice value issued by the Provider under the contract.

15. CONTRACT CANCELLATION

15.1. Not performing the obligations agreed by the present contract by one of the parties, faulty and repeatedly, gives the right to the injured part to require the cancellation of the service contract and to claim damage-interests payment.

15.2. The present contract is cancelled by law without the necessary intervention of a court and without prior notice, if a party:

- Repeatedly fails to perform any contractual obligations or performs them improperly;

- transfer the contract without written consent of the other party.

15.3. (1) The Purchaser reserves the right to terminate unilateral the service contract, within maximum 10 days from the appearance of some circumstances that couldn’t be foreseen at the moment of signing the contract and which lead to changing of contract clauses in such an extent that the fulfilling of the contract would be contrary to public interest.

          (2) In case foreseen in art. 15.3 (1), the Provider has the right to claim only the appropriate payment for the fulfilled part of the contract until the unilateral termination of the contract.

16. SUBCONTRACTORS

16.1. In case of subcontracting, the Provider undertakes to sign contracts with the designed subcontractors under the same conditions he signed the contract with the Purchaser.

16.2. (a) The Provider undertakes to submit all the contracts signed with the designed subcontractors at the completion of the contract.

         (b) Both the list of subcontractors, containing their co-ordinates, and the contracts signed with them are annexes to the contract.

16.3. (a) The Provider is fully liable for the modality of fulfilling the contract in regard to the Purchaser.

            (b) The subcontractor is fully liable for the modality of fulfilling his part of contract in regard to the Provider.

            (c)  The Provider has the right to claim damage-interests payment to subcontractors if they didn’t fulfill their part of contract.

16.4. The Provider may substitute any subcontractor only if he didn’t fulfill his part of contract. The subcontractor substitution will not modify the price of contract and will be notified to the Purchaser.

17. AMENDMENTS

17.1. The parties have the right, during the fulfilling of the contract, to undertake the changing of the contract’s provisions, through amendments, only in case of some circumstances that can damage the lawful commercial interests and that couldn’t be foreseen at the moment of signing the contract.

17.2. The beneficiary reserves the right to suspend the present contract if there are no allocation and approval of funds from the State Budget for a certain period. Immediately after the reallocation and/or approval of the funds from the State Budget, the contract will be resumed based on a notification that the Purchaser will send to the Provider.

17.3. The provider will use reasonable efforts to resume as soon as possible the execution of his obligations assumed in the contract.

17.4. The deadlines agreed by the parties in the present contract will be changed/shifted adequately with a period equal with the suspension period caused by reasons referred in art.17.2 until the Provider resumes the performance of his obligations assumed in the present contract.

17.5. The beneficiary reserves the right to suspend unilateral the service contract in case of occuring of some circumstances that injure its commercial legitimate interests and that couldn’t be foreseen at the moment of signing the contract, including a lack of funding allocation and approval from the State Budget, for the period  these states of affairs are existing.
18. TRANSFER

18.1 The Provider undertakes not to totally or partially transfer his obligations assumed in the present contract.

18.2 The Provider may transfer his right to cash the value of the services’ performance, according to Civil Code provisions.

18.3 The requests for payment to third parties can be honored only after a transfer operation under the circumstances foreseen in art. 18.2

18.4 The transfer will not absolve the Provider from any responsibility regarding the guarantee or any other obligation assumed through the contract.

19. FORCE MAJEURE 

19.1. Force Majeure is certified by the competent authority.

19.2. Force Majeure will release the contracting parties from their obligations, for the period of the event constituting Force Majeure.

19.3. Fulfilling the contract will be suspended during the period of the force majeure  constitute, though, without causing damage to the rights that ought to the parties until its appearance. 

19.4. The party invoking the Force Majeure must notify the other party, within 3 days from force majeure appearance, about this and it has to take any available measures in order to reduce its consequences; the obligation of notification remains effective in case of force majeure cessation.

19.5. If the force majeure acts or its estimated to act during a period of time longer than 10 days, each party will have the right to notify in writing the other party the termination by law of the present contract, without any party claiming the other damage-interests pay.

20. ARBITRATION

20.1. The Purchaser and the Provider will make every effort to solve amiable, by direct negotiations, any misunderstanding or dispute which may arise between them under or in connection with the performance of the contract.

20.2. If, after 15 days from starting the negotiations, the Purchaser and the Provider cannot reach an amiable agreement, any of them may require that the dispute to be solved by the court in whose territorial jurisdiction the Purchaser’s headquarters is registered.

21. GOVERNING LANGUAGE 

21.1. The governing language of the contract is Romanian

22. COMMUNICATIONS

22.1. (1) Any communication between the parties, referring to the performance of this contract, will be made in writing. 

         (2) Any written document has to be registered both when sent and received.

         (3) The persons designated to monitor the fulfilling of parties’ obligations under this contract are:

-  Mr/Mrs ……………, Directorate ………………., on behalf of the Purchaser;

-  Mr/Mrs ……………., on behalf of the Provider.

22.2. Communication between the parties can be made also by telephone, fax, mail or e-mail on condition of written confirmation of its receipt.
23.  APPLICABLE LAW 

23.1. The contract will be governed by the Romanian Law. 

REMARK

1. The Contracting Authority reserves the right to accept in addition of the clauses of the present awarding documentation other specific clauses to the contract proposed by the economic entity in his technical bid, only in so far as these are not obvious disadvantageous to the contracting authority.

2. The contracting authority may also propose specific contractual clauses before signing the contract.


The present contract was concluded in 2 (two) originals, having the same legal value, 1 (one) for each contractual party.

PURCHASER,                                                                                         PROVIDER,                                                                                                                 

NATIONAL AGENCY FOR CADASTRE 

AND LAND REGISTRATION 
Annex no.1/1 of the contract no.__________________

	PAYMENT SCHEDULE FOR LOT I



	No.
	Installment
	Payment documents/ number of completed activities
	Value

	1. 
	Installment 1
	Payment documents for activity 1 from the bidding documents – COMPLETED (according to the point 5.3 of the contract) 
	10% of total contract value

	2. 
	Installment 2
	Payment documents for at least 4 activities from the bidding documents – COMPLETED (according to the point 5.3 of the contract)
	40% of the total contract value

	3. 
	Installment 3
	Payment documents for at least 5 activities from the bidding documents – COMPLETED (according to the point 5.3 of the contract)
	50% of the total contract value


NOTE: An activity is considered to be completed only after the receipt of the acceptance protocol for the related deliverables (documents, reports, workshops, and training sessions, as appropriate).

Annex no.1/2 of the contract no.__________________

	PAYMENT SCHEDULE FOR LOT II



	No.
	Installment
	Payment documents/ number of completed activities
	Value

	1.
	Installment 1
	Payment documents (according to the point 5.3 of the contract) for activity 1 from the bidding documents – COMPLETED
	10% of total contract value

	2
	Installment 2
	Payment documents (according to the point 5.3 of the contract) for at least 3 activities from the bidding documents – COMPLETED
	40% of the total contract value

	3
	Installment 3
	Payment documents (according to the point 5.3 of the contract) for at least 3 activities from the bidding documents – COMPLETED
	50% of the total contract value


NOTE: An activity is considered to be completed only after the receipt of the acceptance protocol for the related deliverables (documents, reports, workshops, and training sessions, as appropriate).

Annex no.1/3 of the contract no.__________________

	PAYMENT SCHEDULE FOR LOT III



	No.
	Installment
	Payment documents/ number of completed activities
	Value

	1.
	Installment 1
	Payment documents (according to the point 5.3 of the contract) for activity 1 from the bidding documents – COMPLETED 
	10% of total contract value

	2.
	Installment 2
	Payment documents (according to the point 5.3 of the contract) for at least 2 activities from the bidding documents – COMPLETED
	40% of the total contract value

	3.
	Installment 3
	Payment documents (according to the point 5.3 of the contract) for at least 2 activities from the bidding documents – COMPLETED
	50% of the total contract value


NOTE: An activity is considered to be completed only after the receipt of the acceptance protocol for the related deliverables (documents, reports, workshops, and training sessions, as appropriate).

 CHAPTER IV 

FORMS
                     Form 1

No. ________ / _____       

REQUEST FOR CLARIFICATIONS


To,

_________________________________

(Contracting Authority Name) 

On________________________ (procedure type) for awarding the public procurement contract ______________________________________________________ ___________________________________– CPV CODE ________________, we kindly address you the following request for clarifications :

1. ____________________________________________________________

___________________________________________________________________

___________________________________________________________________.

  2.____________________________________________________________

___________________________________________________________________

___________________________________________________________________.

  3.____________________________________________________________

___________________________________________________________________

___________________________________________________________________.
Taking into account all the above, please present your point of view on the issues mentioned above. 

Sincerely, 

S.C.____________________








___________________________









            (address)

………………………………………

(Authorised signature)

FORMS
                     Form 2

No. ________ / _____       

REQUEST FOR CLARIFICATIONS


To,

S.C._________________________________

(Bidder designation) 

On________________________ (procedure type) for awarding the public procurement contract ______________________________________________________ 
___________________________________– CPV CODE ________________, we kindly address you the following request for clarifications :

1. ____________________________________________________________

___________________________________________________________________

___________________________________________________________________.

  2.____________________________________________________________

___________________________________________________________________

___________________________________________________________________.

  3.____________________________________________________________

___________________________________________________________________

___________________________________________________________________.
Taking into account all the above, please present your reply till on ................ (date)..............,........................ hrs.

Sincerely, 

CHAIRMAN OF THE EVALUATION COMMITTEE …………………………

(Name and signature)

                                                                                                                                                 Form 3

Economic Entity

...................................

(designation/name)





DECLARATION OF ELIGIBILITY

The undersigned....................., authorized representative of ..............(designation/name and location/ address of Economic Entity) I certify under the penalty of exclusion from the proceedings and under sanctions imposed to the offense of false public documents that I am not in the situation provided in Art. 181 of the Government Emergency Ordinance no.34/2006 concerning the award of public procurement contracts, public works concession contracts and services concession contracts, approved with subsequent amendments, respectively, over the past five years I have not been convicted by final decision of a court for taking part in activities of criminal organizations, corruption, for fraud and/or money laundering.

The undersigned declare that the information provided is complete and correct in every detail and understand that the Contracting Authority has the right to ask for verification and confirmation of statements any evidence we have.

Completion date ......................                                                     Economic Entity ,

                                                                                                       ................................

                                                                                                      (Authorized signature )

Form 4

Economic Entity

..................................

(Name)

DECLARATION 

Regarding the inconsistency with the cases provided in Art.181 from OUG 34/2006181 of the Emergency Ordnance no. 34/2006 
The undersigned ...............................(designation/name of economic entity), as a bidder to the procedure of ........................(the procedure to be specified) for the awarding of public procurement contract on ………………………………………………………………………….…..
(services name and CPV code) on date of..............(day/month/year), organized by…………………….(name of Contracting Authority) declares on own responsibility that 
   a) I am not in bankruptcy or liquidation, my bussiness are not run by a Legal Administrator or my commercial activities are not suspended and I am not subject to an arrangement with creditors. Also, I am not in a situation similar to the previous, regulated by law.

   b) I am not subject to a legal procedure for declaring me in a situation referred to in point a) 
   c) I fulfilled the payment of taxes and social security contributions to the budgets of the general consolidated budget components in accordance with the laws in force in Romania or in the country where I am established till the requested date..... ............ (30.06.2010)

   d) Over the last 2 years I fulfilled accordingly all my contractual obligations and I have not commited any prejudices to the Purchaser;

   f) I was not convicted in the past three years, through a final decision of a court for an act that undermined the professional conduct or committed an error in professional activity. 

The undersigned certify that the information provided is complete and correct in every detail and understand that the Contracting Authority has the right to ask for verification and confirmation statements any evidence we have. 

I understand that if this statement is not consistent with reality I am liable for violation of criminal law on false statements. 

 Completion date:                                                                










           Economic Entity 

                                          
                                                                                                   ................................

                                                                                                                                (Authorized signature)

Form 5

ECONOMIC ENTITY

  _____________________

     (Designation/Name)

GENERAL INFORMATION

1. Name:

2. Fiscal code:

3. Headquarters Address:

4. Phone:

     Fax:

     E-mail:

5. Registration certificate /   _________________________________                   





    (Number, date, place of registration)
6. Activity, divided into areas: ______________________________________
 



(In accordance with the provisions of its statute)
7. Branch offices /local branches where appropriate ______________________

                                             (Full addresses, telephone/telex/fax, registration certificates)

8. Main business market:

9. Turnover for the last three years:

                                      Annual Turnover on                                  Annual Turnover on

                 Year                  31of December                                        31of December                           

                                              (lei)                                                     (euro equivalent)

                                                                                      According to point V.3), letter a from Data Sheet 

_________________________________________________________________________________

 1.    2007

_________________________________________________________________________________

 2.    2008  

_________________________________________________________________________________

 3.    2009

_________________________________________________________________________________

Annual average:

_________________________________________________________________________________

Economic Entity








Authorized signature.......................

Form 6

DECLARATION 

on the list of main service performances over the past 3 years 


Undersigned…………………….., representative empowered of  ................................... (Designation/Name and location/address of the candidate/ bidder), I certify under penalties of forging public documents, that the data presented in the table are real. 
The undersigned certifies that the information provided is complete and correct in every detail and understand that the Contracting Authority has the right to ask for verification and confirmation of declarations, statements and documents accompanying the bid, any additional information to verify data in this statement. 

The undersigned hereby authorize any institution, company, bank, other legal persons to provide information to the Authorized Representatives of ................... (Name and address of the Contracting Authority) on any technical and financial issues related to our work. 

Annex to Form 6 

	No.
	CPV Code


	Contract Subject
	Beneficiary name 
	Quality of the Provider
	Total price of contract
	Period of

contract implementation



	
	
	
	
	
	lei without

VAT
	euro without

VAT
	

	1
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	

	...
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Completion date:  ………………..                                                               

Economic Entity

Authorized signature

* The requested data will be confirmed upon Evaluation Committee request, by presenting the respective contract/contracts.

Form 7a

Economic Entity

__________________

   (Designation/Name)

LIST OF SPECIALIZED PERSONNEL 

	Crt.No. 
	Position

(in the company)
	Name and surname
	Years of professional experience
	Years of experience in current position

	1
	
	
	
	

	……
	
	
	
	


Completion date:  ………………..
Economic Entity,.

.....................
(Authorized signature) 

Form 7b

CURRICULUM VITAE

1. Position proposed for the contract:

2. Nationality:


3. Date of birth (day/month/year):

4. Company's Name:

5. Team's Name:

6. Profession:

7. Number of years in the company:

8. Relevant skills for the contract:

9. Basic professional education and training:

10. Number of years of work experience:

11. Brief description of the projects I took part in:

12. Work experience history since graduation:

13. Languages Spoken: (rated by excellent, good, satisfactory, poor)

                                         Speaking,                    Reading,                 Writing,


I state on my own responsibility that the above biographical data are accurate and describe my education and work experience.

I confirm that in case [fill in the company's name] is the winner for these services, I shall be available to take over the technical tasks mentioned in the offer, and sign the Statement of Confidentiality as per model in Annex no. 1 of the Bidding Documents.


Family name, first name, signature of the CV holder………………………………...
Authorized signature of the representative of the tendering company: 
Date (day/month/year) …………………………………………………………………..


Form 8

DECLARATION on subcontractors

 (part/parts of the contract  fulfilled by subcontractors and their specializations)
The undersigned ... ... ... ... ... ... ...., authorized representative of ... ... ... ... (Name and location/ address of the bidder) certify, under penalties imposed to the offense of false public documents that the data presented in the table below are real.

The undersigned declares that the information provided is complete and correct in every detail and understand that the contracting authority is entitled to ask for verification and confirmation of declarations, statements and documents accompanying the bid, of any additional information in order to verify the data from this statement. 


The undersigned hereby authorizes any institution, company, bank, other legal persons to provide information of any technical and financial point about our work to authorized representatives of ................... (Name and address of the contracting authority).


This declaration is valid until ... ... ... .... (Expiration date of the bid validity period shall be specified)

	No.
	Subcontractor Name
	Subcontractor Specialization
	Part/parts from the contract to be subcontracted
	The percentage of contract value represented by the services to be subcontracted
	Subcontractor agreement with signature specimen



	1.
	
	
	
	
	

	….
	
	
	
	
	

	….
	
	
	
	
	


Economic entity,

..................................

Form  9
       Economic Entity

     ________________

    (Designation/ Name)

 FINANCIAL FORM FOR LOT.....................................

To 









(designation and full address of the contracting authority)

Dear Sirs,

1. After analysing the awarding documentation, we, undersigned representatives of the bidder 


          (bidder designation / name) offer ourselves to deliver in keeping with the provisions and requirements set forth in the above documentation, the following services related to Lot…..., respective 




 for the money amount of 




 RON (amount in figures and letters) representing 





 EUR (BNR exchange rate from date………..) (amount in letters and figures) to be supplemented by the value added tax in the amount of 
………. RON
2. We pledge ourselves that should we be declared the successful winners, to deliver the services according to the time schedule attached hereto. 

3. We pledge ourselves to keep this bid valid for a duration of 


days (in figures and letters) i.e. till 


          (day / month / year) and the bid shall remain binding for us and may be accepted any time before the expiry of the validity term. 

4. Up to the moment when the public acquisition contract is concluded and signed, this bid, alongside with the notification sent by you to confirm that we have been declared successful winners, shall be deemed as a binding contract between us. 

5. Beside the basic bid, 

_ we submit alternative bid whose details are specified in a distinct bid form, clearly marked as being an ‘alternative’

_ we do not submit any alternative bid


(tick the chosen option)

6. Should we be declared the successful winners, we understand and agree to set up the performance bond in keeping with the provisions set forth in the awarding documentation. 

7. We understand that you are not bound to accept the lowest price bids or any other bid you might receive. 

Date ____ / ____ / ____



          in the position of 

         , legally authorized to sign the

(signature)

 bid in the name and on behalf  of __________________(bidder designation / name)
Annex to Form 9
DETAILS OF FINANCIAL OFFER / LOT

	No.
	Service Name
	Quantity


	Total price RON
	Total price EUR

	
	
	
	Without VAT
	With 
VAT
	Without VAT
	With 
VAT

	0
	1
	2
	3
	4=3*1,19
	5
	6=5*1,19

	1.
	Consultancy services for setting up ………………….
	1
	
	
	
	

	
	
	
	
	


 Note: 1. The total price will include all costs of secretarial services, translation, accommodation, travel, and any other services and materials necessary for the proper performance of activities from the Bidding Document’s Requires.

2. In order to organize workshops and training sessions, you will consider only the costs of hiring trainers and presentation and work materials, and all costs related to location, logistics and catering provisions are to be covered by the Purchaser.

3. Deliverables related payments will be made in accordance with the Payment schedule / Lot of this Bidding Documents.

Economic Entity,

..................................

Form 10

ECONOMIC ENTITY

  ____________________

     Name

STATEMENT ON LABOUR SAFETY

The undersigned ... ... ... ... ... ... ... ... ., authorized representative of .......................(Designation/Name and location/address of economic entity) certify, under penalty of exclusion from the proceedings and sanctions imposed to offense of false in public documents, that will meet during the contract -if it  will be awarded to us - compulsory rules on working conditions and labor safety in force at national level, namely Law 319/2006 on safety and health at work and any other regulation that will occur during the period mentioned above.

Completion date:  ………………..                                                               

Economic Entity


(authorized signature) 

Form  11
Insurance Company/ Bank 

....................................

(Designation/ Name)
LETTER OF GUARANTEE

Concerning the participation with a bid in the procedure held for awarding the public acquisition contract

To 









(designation and full address of the contracting authority)

Concerning the procedure for awarding the contract 











(designation of public acquisition contract)

we, 




 (designation of insurance bank/company) having our main office in 

                   (address of insurance bank/company)
pledge ourselves as to the









(designation of the contracting authority)

to pay the amount of 




(in figures and letters) 

further to the first written request and without any obligation whatsoever for this latter to present his grounds for such a request, provided however that in his application the contracting authority specifies such requested and due concerns the occurrence of one or several of the conditions given below: 

a) the bidder 


 (designation / name) has withdrawn its bid within the bid validity term

b) being declared the successful winner, the bidder 



        failed to set up the  ……………………..(designation / name) 

performance bond within the bid validity term. 

c) being declared the successful winner, the bidder _____________________ (designation / name) refused to sign the public acquisition contract within the bid validity term. 

This guarantee bond is valid till 




Stamped by the Bank/Insurance Company


 (authorized signature) on this day, the

  month 

 year 

.

Form 12

Economic Entity
...............................

(Designation/Name)

STATEMENT ON THE STATUS OF PARTICIPANT IN PROCEDURE

   1. The undersigned ................, as authorized representative of ......... (Name of economic entity), certify, under penalties imposed to the offense of false public documents that, at the procedure of public procurement contract awarding................(give the procedure) - Lot …......, covering.......................(Name of product/service and CPV code), at date .................(day/month/year), organized by........................(Name of contracting authority) I participate and submit bid:
[ ] in own name

[ ] as a partner in the association..........................

[ ] as subcontractor of   .......................................;

 (Tick appropriate option)

   2.  The undersigned declare that :

[ ] I am not a member of any group or business networks;

[ ] I am member of the group/network of which list of identification data is shown in Annex. 

(Tick appropriate option)

   3. The undersigned certify that I will immediately inform the contracting authority if there will be changes to this statement at any point during the course of the award of public procurement contract, or if we will be designated winners  during the contract implementation.

   4. Also I declare that the information provided is complete and correct in every detail and understand that the contracting authority is entitled to ask for verification and confirmation of declarations, statements and documents accompanying the bid, any additional information in order to verify the data from this statement.

   5. The undersigned hereby authorizes any institution, company, bank, other legal persons to provide information of any technical and financial point about our work to authorized representatives of ................... (Name and address of the contracting authority)

                                                                                                             Economic Entity,

                                 (authorized signature) 

    











                       Form 13

Statement on Contract Proposal

The undersigned …………………….. (full name and surname of the authorized person), authorized representative  of................... (bidder’s name and address) certify on my behalf and on the association behalf (if applicable) that I agree / disagree  with all  provisions of the contract proposal from the award documentation of this procedure and we are committed to meet all the obligations  specified  in its content (if the contractual conditions are to be accepted).

                                                                                                    ECONOMIC ENTITY

                                                                                                ______________________

                                                                                                                       Name
Completion date..................................

Note: The Economic entity can make proposals on specific contractual terms, if those are not in the contracting authority disadvantage and will be Annex to Form 13.
Form 14
The Bidder

……………………………………

(designation/name)

Registered at the contracting authority headquarters

No……………..................../………............ 

LETTER OF SUBMISSION

To: The National Agency for Cadastre and Land Registration (ANCPI), 202A Splaiul Independentei, district 6, Bucharest

Following bid notice published in the SEAP on ………day/month/year…..– regarding the initiation of the procedure for awarding the contract “…………..” -CPV code…………………, we ………. (Bidder’s name) submit to you the following:

1. The sealed and clearly marked package, containing the original and a number of ......................copies: 

                a) The bid; 

                b) The documents accompanying the bid. 

We hope that our offer is suitable and meets your requirements.

Completion date............... 

Sincerely,

Bidder,

...................... 

(Authorized signature) 

Form 15

Bank/ Insurance Company
.................................

 (Name)



LETTER OF GUARANTEE FOR PERFORMANCE BOND

To ___________________________________________

   (designation and full address of the contracting authority) 

Concerning to the public acquisition contract ____________________________________








(contract designation)

concluded by and between ________________ in its position of Provider and ___________ in its position of Purchaser, we pledge ourselves to pay in favour of the purchaser, an amount up to ______________ representing _______ % of the said contract, any amount whatsoever requested thereby and further to its first written demand to be accompanied by a declaration concerning the non-fulfilment of the contract obligations as set forth in the above public acquisition contract. The payment shall be effected with the deadline as specified in the application, without any other additional formality to be provided for by the purchaser or by the contractor. 

This performance bond is valid till _______________

Should the contracting parties agree to extend the validity term of this performance bond or to alter some of the contract provisions having effect to the bank engagement, our prior agreement has to be obtained, otherwise this letter of guarantee loosing its validity. 

Stamped by the Bank __________________ on this day, the _____ month ______ year _________

(authorized signature)
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